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Transform board leadership with the power of AI. 

Convene enhances board meetings with the power of artificial intelligence 
through Convene AI, enabling leaders to make informed decisions, 
streamline workflows, and improve communication. By providing clear, 
actionable, and easily accessible information, Convene AI transforms the 
way boards operate, driving efficiency and effectiveness. 

With Convene AI, users can generate concise meeting and file summaries, 
refine and organize meeting minutes, gain contextual insights, and create 
action items—all while enjoying seamless assistance and support anytime.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

Manual meeting documentation can be time-consuming and inefficient for 
secretaries. While automated transcription eases the job for minute-takers, 
directors might have a hard time going through full meeting transcripts just 
to get a recap of a few topics. 

With Convene AI, users can instantly access AI-generated meeting 
summaries within the Admin Portal, leveraging the AI capabilities of Zoom 
and Teams. The generated meeting summary highlights all the key points of 
the meeting, providing a comprehensive and organized meeting reference 
for administrators.  

 

 

 

 

 

 

 

 
 

Convene AI also provides a quick recap of the meeting, so users do not have 
to go through the entire meeting summary should they only need a brief 
overview. Lastly, administrators are instantly informed via email 
notifications once the summaries are ready. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

On top of meeting summaries, Convene AI automatically generates action 
suggestions based on discussions, helping participants identify their next 
steps after the meeting. Users can then choose to create and assign action 
items based on the given suggestions. 

 

 

  

 

 

 

 

 

Convene AI can instantly enhance meeting minutes by refining grammar, 
tone, and structure, enabling administrators to deliver clear, polished, and 
actionable minutes immediately after the meeting. Administrators are able 
to choose which tone to use onto the meeting minutes. 

 

 

 

 

 

 

 

 

 

 
 

 

 



 

 
 

Convene AI is able to intelligently group related meeting topics and 
provides additional contextualized insights, ensuring that even complex 
discussions are easy to understand and reference. This allows directors and 
administrators to quickly grasp the context of discussions without sifting 
through disjointed meeting documentation, making meetings more 
efficient and actionable. 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

With Convene AI, directors can instantly generate a brief overview of key 
meeting files, focusing only on the most relevant and critical information. 
They can also ask questions regarding the documents, ensuring that boards 
stay on top of discussions.  

 

 

With AI integrated in the Convene App, board directors no longer have to 
contact Convene’s support channels or course their concerns through their 
administrators to address issues. Users simply have to input their concern 
within Convene AI, after which the Assistant instantly provides an effective 
solution to resolve it. 

 

 

 

  

 

 

 

 

 

 

 



 

 
 

Convene AI can perform various app actions for users, acting as a virtual 
assistant for directors and simplifying their user experience. 

As a virtual assistant, Convene AI can create and retrieve action items, 
inform directors about pending documents for review, and open meeting 
files, among others. 

 

 

 
 

 

 

 

 

 

 

 

Learn more about artificial intelligence capabilities in Convene and how it 
can help your board by visiting our website. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.azeusconvene.com/convene-ai


 

 
 

 

 

 


